
 
 

POSITION ANNOUNCEMENT 
 

Vice President for University Advancement 
 

 
 
 
Carlow University invites nominations and applications for the position of Vice President for 
University Advancement.  The University seeks an experienced advancement professional 
who embraces Carlow’s history and values—and who can move the institution forward through 
significant fundraising and friend-raising initiatives. This position is an important addition to 
the University leadership team, and after a successful comprehensive campaign and other 
post-campaign priorities, this individual will be expected to lead the planning and 
implementation of a new capital campaign; help advance the strategic plan; and significantly 
enhance philanthropic and alumni engagement.  
 
THE UNIVERSITY  
 
On September 24, 1929, the Sisters of Mercy founded Carlow University under the name of 
Mount Mercy College to meet the need for a Catholic women’s college in the region. In 1969, 
Mount Mercy College was renamed Carlow College; the institution achieved university status 
in 2004. Originally founded as a women’s college, it is now coeducational. Degrees are offered 
at the baccalaureate, master’s and doctoral levels.   
 
Carlow University is a Catholic, master’s comprehensive institution grounded in the liberal arts, 
committed to engaging its diverse community in a process of life-long learning, scholarship, 
and research. This engagement empowers individuals to think critically and creatively; to 
actively pursue intellectual endeavors; to discover, challenge, or affirm cultural and aesthetic 
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values; to respond reverently to God and others; and to embrace an ethic of service for a just 
and merciful world. 
 
To say that Carlow is a Mercy institution means that the heritage and story of the Sisters of 
Mercy are known, valued, and embodied in the life of the University. Indeed, the hallmarks of a 
Mercy institution help define Carlow’s priorities: regard for the dignity of persons; academic 
excellence and life-long learning; education of the whole person - body, mind and spirit; 
through action and education, promotion of compassion and justice towards those in need, 
with a particular focus on women and children. 
 
The University’s main campus is an oasis located in the heart of the bustling Oakland 
neighborhood of Pittsburgh. The neighborhood boasts the largest concentration of cultural, 
academic, and medical institutions in the region. The private, 14-acre campus is just 10 
minutes from downtown Pittsburgh, and in addition to the main campus, Carlow has two 
regional campuses in Greensburg and Cranberry, Pennsylvania. 
 
Carlow’s main Oakland campus is also the location of the Campus School, an independent, co-
educational, Catholic day school for Pre-Kindergarten through grade eight, and a Montessori 
Preschool program with a long and proud tradition and considerable philanthropic 
opportunity. 
 
Carlow University is accredited by the Middle States Commission on Higher Education.  In 
addition, Carlow’s Counseling Psychology (PsyD) Doctoral Program is accredited by the 
American Psychological Association. The nursing education programs at the baccalaureate 
and the graduate degree levels are accredited by the Commission on Collegiate Nursing 
Education. Carlow’s Social Work program is accredited by the Council on Social Work 
Education's Commission on Accreditation.  
 
Carlow is also known for its competitive NAIA-level athletic teams. The University is 
committed to a broad program of intercollegiate athletics, sponsoring eleven sports teams: 
Women’s and Men’s Basketball; Women’s and Men’s Cross Country; Women’s Softball, Tennis 
and Volleyball; Women’s and Men’s Soccer; and Women’s and Men’s Golf.  Go Celtics! 
 
LEADERSHIP 
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Suzanne Mellon, PhD, came to Carlow in July 2013 as the University’s 10th president from Saint 
Anselm College in New Hampshire, where she served as Executive Vice President from 2009 
until the summer of 2013. 
 
President Mellon has outstanding experience in all facets of higher education administration 
and proven knowledge of the major issues facing higher education. She is a visionary leader 
whose creative outlook has helped to strengthen Carlow and inspire others. Dr. Mellon has a 
strong track record in strategic planning, academic program development, and community 
collaboration. She is committed to creating, sustaining and enhancing a transformational 
institutional advancement program that engages alumni and donors in the profound mission 
of Carlow University.  As she noted in her inaugural address:  “Carlow University is about much 
more than granting degrees. It’s about moving dreams forward, ours and those around us and in 
the process making our world a little better than it was yesterday and a little more compassionate 
than it would be without us.” 
 
CARLOW TODAY AND TOMORROW 
 
Carlow University boasts an outstanding tradition of academic excellence. Its enrollment is 
approximately 2,272 (1,400 undergraduate; 872 graduate), and the majority of classes are 10-
20 in size. Students are taught by nearly 100 full-time faculty members. Carlow’s faculty are 
experts in their fields, and they exhibit a primary commitment to teaching and student 
development, while continuing scholarship and research. 
 
Students are encouraged to pursue educational experiences that reflect their unique 
personality, values, academic interests, co-curricular interests, social experiences, chosen 
career, and aspirations. 
 
The University offers undergraduate and graduate degrees through its three colleges:  
Leadership and Social Change, Learning and Innovation, and Health and Wellness. 
 
Leadership and Social Change: Departments and Programs 

 Accounting, Fraud, and Forensics 

 Business Administration 

 Communication 

 Justice Studies (Criminal Justice, Political Science and Sociology) 

 Management 

 Psychology and Counseling 

 Social Work 

Learning and Innovation: Departments and Programs 

 Art 

 Biology 

 Chemistry 

 Education 

 English 

 Humanities 
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Health and Wellness:  Departments and Programs 

 Nursing 

 Respiratory Care 

Graduate programs at Carlow are offered in: 

 Creative Writing (MFA) 

 Education (MS and MEd) 

 Fraud and Forensics (MS) 

 Business Administration (MBA) 

 Nursing (MSN and DNP) 

 Professional Counseling (MS) 

 Counseling Psychology (PsyD) 
 
The University makes every effort to admit students whose individual personalities and 
interests will create the most dynamic, intellectual, and social interactions possible. Carlow 
students receive individualized attention, one-to-one time with professors, opportunities to 
discuss issues with peers, and chances to make lifelong connections. Students are encouraged 
to look at studies and their lives using interdisciplinary approaches. The curriculum celebrates 
the ideals of a liberal arts education while offering solid career preparation. Carlow’s 
educational model is collaborative and prepares graduates who are committed to lifelong 
learning and leadership. Ninety-four percent of Carlow’s graduates are employed or in 
graduate school within one year of graduating. 
 
Carlow is also a leader in providing continuing education programs especially designed for 
students seeking flexibility. The University has pioneered the development of a Weekend 
College—an every-other-weekend degree program for adults. The school also offers an 
Accelerated Degree Program—an intensive program for eligible adults. 
 
Outside the classroom environment, Carlow students have the opportunity to explore a wide 
range of internship opportunities.  Professional experiences are available in Pittsburgh’s 
corporate community, its many health care institutions, non-profit organizations, and a wide 
variety of arts and cultural organizations. 
 
Carlow’s vision is to be a preeminent, innovative, Catholic university, renowned for providing 
transformational learning experiences in which students realize their full potential and become 
career-ready ethical leaders committed to a just and merciful world. 
 
Acting on this vision, Carlow’s Board of Trustees approved a new strategic plan for 
encompassing five bold initiatives: 
 

1) Accelerate Growth: Carlow will strategically position itself to increase enrollment 
across all of its programs and will respond to global and marketplace needs including 
developing new accelerated baccalaureate and master’s programs for non-traditional 
students. 
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2) Optimize Learning:  Carlow will provide exceptional learning experiences that are 
distinctive, and integrate challenging and innovative programs with individualized 
services that enable students to think critically and creatively, as well as develop skills 
necessary for the global workplace. Focusing on how students learn best, the University 
will expand global study opportunities, internships, undergraduate research and service 
learning. 

3) Pursue Innovation Through Partnerships: Carlow will explore new and innovative 
projects, and is currently creating a new Women’s Empowerment Institute. 

4) Financial Sustainability: Carlow will continue to demonstrate excellent fiscal 
stewardship while providing access to students of all types and resources. Enhanced 
philanthropic investment is critical to Carlow’s future and to providing a 
transformational learning environment, scholarships to many in need, and advancing 
campus infrastructure and programmatic needs. 

5) Create Transforming Environments:  This goal includes enhancing the physical spaces 
on campus that promote optimal student learning and the digital learning environment 
for 21st century learning. In 2015, Carlow opened the transformed University Commons, 
which features a library of the future; innovative collaborative centers for student 
learning and academic support; and acts as a gathering place for undergraduate and 
graduate students. 

 
 
OFFICE OF ADVANCEMENT 
 
The Office of Advancement currently includes ten team members (including the Vice 
President) working in the areas of development and alumni relations.  
 
Building on the momentum and achievements of the most recent $30M campaign (actual 
amount raised was more than $33M), Advancement is looking to maximize opportunities for 
increased support and alumni engagement in Pittsburgh, the region, and indeed throughout 
the country. The department uses Raiser’s Edge data management software, and looks to 
capitalize on its capabilities.  Successful fundraising leadership will be focused on utilizing 
systems and processes to broaden donor and alumni engagement while fostering a goal-
oriented environment fed by passion, focus and teamwork.   
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THE REGION 
 

 
 

The 'Burgh. The Most Livable City.  

Located at the scenic point where the Allegheny and Monongahela Rivers meet to form the 
Ohio River, Pittsburgh offers the outstanding cultural and professional opportunities more 
often associated with a much larger metropolitan area while providing the charms of a friendly, 
smaller town.  From its picturesque waterfronts to its rolling hills, this unique city attracts one 
of the largest concentrations of college students in the country. 
 
Pittsburgh is recognized by many sources as one of the most livable and safest cities in the 
country. It features a low cost-of-living with many family-friendly communities and impressive 
award-winning schools. It ranks sixth in the country in Fortune 500 headquarters and is home 
to more than 50 renowned hospitals and health systems.  With more than 3,000 technology 
companies in the region, it is home to one of the fastest-growing and largest research and 
development centers. Once known as the Steel City, Pittsburgh is now world famous for 
“Ed(ucation), Med(icine) and Tech(nology).”  
 
Pittsburgh is also known for outstanding cultural offerings, including the Carnegie Museum of 
Art, the Andy Warhol Museum, the Pittsburgh Symphony, the Pittsburgh Ballet, and the 
theaters and galleries in the vibrant downtown Cultural District and the city’s South Side.  
Pittsburghers are also passionate about their professional sports teams:  the Steelers 
(football), Pirates (baseball), and Penguins (hockey). This is a city with restaurants that rival 
those in Chicago and other culinary hotspots—and has a vibe that is energetic and optimistic. 
 
CANDIDATE PROFILE 
 
The successful candidate for this position will be a person of strong character with a 
distinguished record of advancement leadership and achievement in advancing annual giving, 
major/principal gifts, planned giving, alumni engagement, and campaigns.  Ten years or more 
of progressively responsible and successful fundraising and fundraising management 
experience, preferably in higher education, is desired.  Successful candidates will display an  
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unusual ability to build effective relationships with a diverse group of key internal and external 
constituents and will demonstrate the capability to inspire team performance.  For more 
information about this position and to read the full position description, please go to:  Vice 
President for University Advancement.  
 
NOMINATIONS AND APPLICATIONS 
 
Nominations and applications will be accepted until the position is filled.  Inquiries, 
nominations, and applications may be directed in confidence to:  Robert Driver, c/o Gonser 
Gerber LLP, 1776 Legacy Circle, Suite 100, Naperville, IL 60563; rdriver@gonsergerber.com. 
To apply, please submit a cover letter, résumé, and five professional references.  References 
will not be contacted until later in the search process. 
 
Carlow University employees commit themselves to the highest standards of ethical conduct.  
They commit to act with integrity, treat others with respect and dignity, carefully steward the 
University's resources, avoid conflicts of interest or commitment, maintain confidentiality, and to 
comply with legal and professional obligations.  Carlow University is an Affirmative Action/Equal 
Opportunity employer by choice. We value diversity and we are committed to the recruitment of 
underrepresented groups. 

For more information about Carlow University,  
please visit http://www.carlow.edu/   

 
 

http://www.gonsergerber.com/wp-content/uploads/2016/03/Carlow-VP-for-Univ-Adv-Job-Description.pdf
http://www.gonsergerber.com/wp-content/uploads/2016/03/Carlow-VP-for-Univ-Adv-Job-Description.pdf
mailto:rdriver@gonsergerber.com
http://www.carlow.edu/

