
 
 

 
CHIEF ADVANCEMENT OFFICER 

Position Announcement 
 

 

Archbishop Moeller High School invites applications and nominations for the position of Chief 
Advancement Officer. 
 
Moeller High School is an all-male, college preparatory school internationally known for its house 
system, pastoral ministry retreats, exchange program, cutting edge technology, academic prowess and 
athletic success. Moeller is focused on evangelizing the Roman Catholic faith and developing leadership 
in young men.  
 
The school is dedicated to academic excellence and to the parallel development of mind, body, and 
spirit as it educates young men for success in college and for lives of integrity and responsible 
citizenship.  
 
The Chief Advancement Officer is a visible advocate and leader responsible for planning and executing 
institutional capital and annual fundraising plans that advance annual, major gift, and planned giving 
programs.  This individual will supervise the overall development program of the school. 
 
The successful candidate will possess a record of leadership and achievement in the field of 
development with a proven track record of fundraising success, especially with annual giving, campaign 
planning/execution and in major gift solicitations.  Strong organizational, supervisory, and leadership 
capabilities are required.  Exemplary interpersonal skills are essential as is the ability to affect favorably 
sophisticated volunteers and donors. 
 
The candidate also will display a personal commitment to the mission of Archbishop Moeller High 
School.  The ability to work effectively with many constituencies including; Trustees, alumni, school 
personnel, parents, students and other school constituent groups is highly valued.  Other important 
characteristics include a strong work ethic, personal integrity, excellent communication skills, strategic 
thinking, and planning skills.  Evidence of a commitment to lifelong learning and professional growth is 
helpful. 
 
A bachelor’s degree is required and a master’s degree is preferred.  A minimum of seven to ten years of 
progressively-responsible experience in advancement, preferably in independent schools, colleges, 
universities, or other dynamic non-profit development programs is required.  
 
Nominations and applications will be accepted until the position is filled.  Inquiries, nominations, and 
applications may be directed in confidence to:  Kelly Bates, c/o Archbishop Moeller High School, 9001 
Montgomery Road, Cincinnati, Ohio 45242; kbates@moeller.org. To apply, please submit a résumé and 
four (4) professional references.  References will not be contacted until later in the search process. 
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