
Cottey College is seeking nominations and 
applications for the following position:

Vice President for 
Institutional

Advancement



THE COLLEGE 
MISSION
Cottey College, an independent, liberal arts and sciences college, educates women to be contributing 
members of a global society through a challenging curriculum and a dynamic campus experience. In 
this diverse and supportive environment, women develop their potential for personal and professional 
lives of intellectual engagement and thoughtful action as learners, leaders, and citizens.

VISION
Cottey College will be a higher education institution of choice for women of diverse backgrounds who 
seek access to exceptional educational programs and will focus on three guiding threads:  leadership, 
social responsibility, and global awareness. With care and respect for each student, the College will 
empower women to enrich their lives, realize their full potential, and make valuable contributions to 
society. Cottey College will be a growing, vibrant, distinctive, and selective college for women, well 
known and respected for programs delivered in multiple and accessible formats, up-to-date facilities, 
and academic excellence.

HISTORY 
In 1884, Virginia Alice Cottey founded Vernon Seminary to educate women to be “knowledgeable, 
thinking, mature adults.” Backed by the $3,000 she and her sisters had saved, she selected 
Nevada, Missouri as the site and named the school for Vernon County in which it is located. To the 
townspeople, however, the school was known as Cottey’s school or Cottey College; and in 1886, the 
founder proudly renamed her institution Cottey College.  

As time passed, Ms. Cottey realized she could not guide her college forever. Coincidentally, she 
accepted an invitation to join the P.E.O. Sisterhood, a philanthropic educational organization with 
the same ideals she maintained for Cottey College. In 1927, she presented the College as a gift to the 
P.E.O. Sisterhood in return for the Sisterhood’s promise to raise an endowment for the College and to 
maintain it in perpetuity.
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With the support of the P.E.O. Sisterhood, Ms. 
Cottey’s dream continued. Buildings were erected, 
accreditation was achieved, and the nationwide 
membership of the organization allowed Cottey 
College to expand the reach and diversity of the 
student body.  

The 1907-08 catalog stated Virginia Alice Cottey’s 
guiding principle: “The College was founded... 
for the purpose of affording (women) superior 
facilities for obtaining a thorough, practical, 
yet liberal education, at very reasonable rates. . . A strong faculty, trained in the best colleges and 
universities, will strive in every legitimate way to awaken and deepen the interest necessary to 
success.” 

For over 130 years, the college has offered young women the opportunity to learn and grow into 
leaders, role models, and confident individuals. Cottey began as a two-year institution that—
through academic rigor and personal interaction—prepared students to transfer to highly selective 
universities. In 2011, the College expanded its mission by adding programs that lead to the 
baccalaureate degree. In both the bachelor’s degree and associate degree programs, students are 
challenged to push the limits of their knowledge and study and practice leadership.  

Successful Cottey graduates include the first female member of the Texas Supreme Court, a Treasurer 
of the United States, an Oscar nominee, an astronaut in training, the first female general manager 
for the Associated Press, science and math professors, Fortune 500 managers, and entrepreneurs in 
technology and other enterprises.  

P.E.O. SISTERHOOD
Cottey College is owned and supported by the P.E.O. Sisterhood, a non-sectarian, philanthropic 
educational organization that features almost 210,000 members and 6,000 chapters in the United 
States and Canada. P.E.O. supports educational opportunities for women and sponsors five projects 
and Cottey College. P.E.O. has assisted more than 119,000 students through their projects, specifically 
through scholarships and loans totaling more than $398 million, and generally through its support of 
the thousands of students who have graduated from Cottey College.  

The P.E.O. Sisterhood’s commitment is unwavering and remarkable. A significant number of students 
attend Cottey due to the Sisterhood’s encouragement and referrals. For example, P.E.O.s attend college 
fairs, hold gatherings for prospective students, and provide Cottey College materials to high school 
counselors. Cottey thrives because of the dedicated efforts of an excellent enrollment management 
staff and the support of P.E.O.s.  
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The College has benefited from strong and effective leadership by its Cottey College Board of Trustees 
whose members come from around the United States and bring with them a passion for engagement 
and a demonstrated commitment to support the College. They embrace the concept of shared 
governance and are supportive of academic freedom. The Board of Trustees and the College’s senior 
leadership work compatibly in an environment of trust and mutual respect and enjoy a strong and 
healthy relationship.    

COTTEY’S PRESIDENT
Dr. Stefanie Niles began her tenure as the 13th president of Cottey College on July 1, 2022. She is 
a national leader in her field and a compelling spokesperson for the liberal arts, and she has been 
a successful, strategic, and innovative leader at multiple outstanding liberal arts institutions. Dr. 
Niles came to Cottey from Ohio Wesleyan University in Delaware, Ohio, where she served as the 
Vice President for Enrollment and Communications since 2018, overseeing the offices of admission, 
financial aid and university communications. Prior to her tenure at Ohio Wesleyan, she was the 
chief enrollment officer at Dickinson College, Hollins University, Bryn Athyn College, and DePauw 
University where she oversaw admission and financial aid and, in some instances, marketing and 
communications, athletics and institutional research.  
 
In 2018-19, Dr. Niles served as the president of the National Association for College Admission 
Counseling (NACAC), the leading national organization for college admission professionals with 
more than 23,000 members, completing a three-year term on the Board of Directors in 2020. In this 
role, she addressed national and international audiences on a variety of issues related to college 
admissions, financial aid, and marketing. She has been an active member of several state and regional 
associations for college admission counseling, 
including serving in the presidential cycle for Indiana 
ACAC. In 2017, Dr. Niles was the recipient of a 
Fulbright International Education Administrators (IEA) 
award and participated in a cross-cultural exchange 
examining the higher education systems in France 
and Belgium. She has completed the Harvard Institute 
for Educational Management, the Harvard Institute 
for New Presidents, and the Educational Leadership 
Academy sponsored by CIC and AASCU. Dr. Niles has 
also been an active peer reviewer for the MSCHE and 
the Higher Learning Commission. 
 
Dr. Niles holds a bachelor’s degree in English from the 
University of Virginia, a master’s of science degree 
in education from Indiana University-Bloomington, 
and a doctor of education degree in higher education 
management from the University of Pennsylvania. 
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FINANCIAL HEALTH 
Unlike most small private colleges, Cottey College is in excellent financial health. It has no long term 
debt, no short term debt, and its payables are current. The College’s endowment as of September 
2022 was $100M from which the Board authorizes an annual draw of 4.93 percent. The current year’s 
operating budget is $17.5M. 

THE ACADEMIC PROGRAM
In 2011, Cottey began to add four-year programs leading to Bachelor 
of Arts and Bachelor of Science degrees with programs in English, 
environmental studies, and international relations and business. 
Today, the College offers 15 baccalaureate programs and three 
associate degree options. 

The academic tradition at Cottey College is firmly grounded in the 
liberal arts. Cottey emphasizes general education while promoting 
high academic standards and unique opportunities for personal 
growth through residential, cultural, and intellectual experiences. 
Deeply embedded in the Cottey education is the mission to nurture 
civility, integrity and concern for others, to encourage and value 
diversity and social justice, and to foster leadership and service. 

The College is fully accredited by the Higher Learning Commission 
(HLC). Cottey’s unique combination of women’s-only education, high academic standards, focus 
on leadership development, commitment to an international experience for every student, and a 
motivated, high-energy community is at the heart of its success. 

Alumnae go on to dynamic careers in business, entertainment, marketing, education, sports, 
communications, and many other fields. Most importantly, they continue their special connection with 
the College and each other throughout their lives and careers.

THE FACULTY 
Cottey’s academic program is supported by excellent faculty in keeping with 
Cottey’s founding mission. Of the 42 full-time faculty in fall 2022, 62 percent 
were tenured. 98 percent of the full-time faculty had terminal degrees; 81 
percent had doctorates; 76 percent of the College’s faculty were women; and 
19 percent were ethnic minorities. The average class size was eight students, 
and the student/faculty ratio was 7:1, allowing professors the opportunity 
to engage with students in meaningful and substantive exchanges. A strong 
sense of camaraderie exists between students and faculty. Faculty members 
are active in their disciplines; some are active scholars, and many are 
involved in associations connected to their fields.  
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INTERNATIONAL TRAVEL EXPERIENCE
Each sophomore-level student has the opportunity to participate in a week-long international 
educational experience paid for, in great part, by Cottey. Students, joined by faculty and staff, 
have experienced educational modules in England, France, Italy, and Spain. In lieu of the college-
sponsored trip and on a space-available basis, students may select a separate faculty-led experience. 
These experiences vary from year to year and have included Guatemala, Japan, New Zealand, Peru, 
Tanzania, and Thailand. These educational experiences require students to pay the additional costs. 
In July 2024, Cottey is offering an international travel experience for alumnae, P.E.O.’s, and friends of 
the college to visit Dublin, Ireland.

CO-CURRICULAR ACTIVITIES 
Cottey has a proud tradition of a close working relationship between academic and student affairs. As 
a result, students excel in an environment where they enjoy the full support of a close-knit community 
that focuses on preparing women to be learners, leaders, and citizens in a global society. 

Leadership development is a prominent opportunity available to each Cottey student and a key 
institutional priority. The Helen and George Washburn Center for Women’s Leadership offers Cottey 
students a nurturing environment to identify their leadership styles and practice their leadership skills. 
The Washburn Center also houses the Serenbetz Institute for Women’s Leadership, Global Awareness, 
and Social Responsibility, which provides funded initiatives for co-curricular activities closely related 
to academic disciplines. 

When students graduate from Cottey, they often are very connected and possess fond memories 
of their time on campus. Most students live on campus and enjoy suite-style living with 8-12 other 
students. This unique living arrangement provides a social network for students throughout the year. 
Student traditions also run deep at Cottey. These long-standing activities create powerful bonds from 
shared experiences and provide many special memories for students. 

The importance of team activities is emphasized through athletic 
programs available to students on several levels, including 
intercollegiate teams in basketball, softball, esports, flag football, 
volleyball, cross country, indoor and outdoor track, and golf. The 
College is a member of the National Association of Intercollegiate 
Athletics (NAIA) and the American Midwest Conference (AMC).
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COTTEY COLLEGE – ACCOLADES:
2022-2023 U.S. News & World Report Best Colleges Regional Rankings 

THE LOCATION OF THE COLLEGE 
Cottey is located in Nevada, Missouri, a peaceful, 
friendly county seat of approximately 8,200 
residents located 90 minutes south of Kansas City, 
MO, in the gently rolling hills of southwestern 
Missouri’s prairie lands. Faculty and staff report that 
the quality of life is high and the cost of living is 
low. The community enjoys multiple civic, cultural, 
and social opportunities. Nevada has an active arts 
community with a theater, citywide mural projects, 
art exhibits featuring the work of area artists, and 
outstanding parks and golf courses. These activities 
are enhanced by Cottey College’s Performing 
Arts Series, which brings well-known speakers, 
entertainers and performances to the College and 
the community. 

The Cottey campus has grown from a small three-block, three-building institution to a campus that 
now occupies 17 buildings covering more than 11 city blocks. In addition, Cottey owns a 33-acre 
wooded recreational area and lodge, located near the campus, along with an historic and well-
maintained president’s home a few blocks away. 

#1 #12 #26Best Regional Colleges 
--Midwest 

Top Performer on
Social Mobility

Best Value Colleges
-- Midwest

6



THE POSITION 
VICE PRESIDENT FOR INSTITUTIONAL ADVANCEMENT

POSITION SUMMARY
The Vice President for Institutional Advancement (VPIA) serves as a senior administrator at Cottey 
College and is a member of the President’s Council. Under the direction of the President, the VPIA 
performs a wide range of complex administrative activities related to philanthropic funding and 
public relations; communication and promotion of the College and services to its constituents; and 
discretionary activities that support effective College operations. In addition, the VPIA assists the 
President in planning and policy matters.

ESSENTIAL RESPONSIBILITIES
1. Works in collaboration with the President and the President’s Council to facilitate the educational 

and institutional mission and goals of the College.
2. Directly supervises six staff members and is responsible for nine employees in the Office of 

Institutional Advancement.
3. Recommends annual fundraising goals and is responsible for the achievement of established 

goals. Works with Institutional Advancement staff to develop and implement plans that achieve 
organizational and departmental goals.

4. Allocates at least 1/3 of their time to the identification, cultivation, solicitation, and stewardship of 
highly capable prospects and donors.

5. Advises and supports the President in the outreach, cultivation, and solicitation of major gift 
donors and prospects. 

6. Advises, directs, and supports staff and volunteers engaged in annual, major gift, and planned gift 
cultivation and solicitation.

7. When a formal capital campaign has been approved, leads the campaign and ensures the 
participation of Institutional Advancement staff and volunteers for donor identification, cultivation, 
solicitation, and stewardship. 

8. Works directly with key volunteers, including members of the Board of Trustees, advisory board 
members, and campaign steering committee members to carry out the objectives of Institutional 
Advancement.

9. Oversees alumnae, parents, community, public, and P.E.O. member relations and ensures successful 
and comprehensive constituent engagement and solicitation strategies. 

10. Ensures annual and bi-annual signature events are successfully promoted and executed.
11. Participates in institutional strategic planning efforts.
12. Prepares and delivers formal presentations before various public and private audiences.
13. Develops, in consultation with the President, employee giving programs and promotes those 

programs.
14. Attends pertinent meetings, conferences, and seminars requiring periodic to frequent travel.
15. Ensures alumnae, constituent, and donor records are updated and properly maintained. 
16. Develops and manages an annual department budget.
17. Oversees all donor communications, including gift acknowledgements, tributes, recognition, 

annual fund reporting and responding to donor concerns.
18. Position requires absolute confidentiality and professionalism in all interactions.
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CREDENTIALS AND EXPERIENCE
• Bachelor’s degree from an accredited college or university with major coursework in business or 

public administration, political science, sociology, communications, or a closely related field. 
• Master’s degree preferred.
• Five-to-eight years or more of relevant and increasingly responsible experience in Institutional 

Advancement work, including experience working directly with a constituent relationship 
management system to carry out the objectives of a comprehensive Advancement program.

• Prior experience with major gifts preferred as well as foundation and corporate grant writing.
• Membership in the P.E.O. Sisterhood is preferred.

SKILLS AND ABILITIES
• Excellent understanding of principles and techniques of development activities, including annual 

giving, major giving, planned giving, gift agreements and grant writing.
• Strong interpersonal, organizational, networking, facilitation and management skills, working both 

independently and within a team-oriented structure.
• Excellent written and oral communications; the successful candidate will bepersuasive and 

engaging.
• Ability to manage multiple projects simultaneously and to adapt to changing environments and 

priorities.

ENGAGEMENT WITH THE P.E.O. SISTERHOOD
A distinctive aspect of Institutional Advancement’s ongoing responsibilities is the engagement of an 
exclusive constituent group: the P.E.O. Sisterhood. By virtue of the P.E.O. Sisterhood’s ownership of 
Cottey College, some members of the Sisterhood participate in the life of the College as volunteer 
leaders, event attendees, and donors. Accordingly, the P.E.O. Sisterhood’s involvement with Cottey 
College provides unique opportunities for constituent communication, engagement, solicitation, and 
stewardship. 

The VPIA is responsible for ensuring 
close coordination of P.E.O. member 
communication, outreach, engagement, 
and solicitation. In addition, the VPIA, 
in coordination with the President and 
other Institutional Advancement staff, 
attends P.E.O. Sisterhood annual state/
province/district conventions and the 
biennial Convention of the International 
Chapter. The VPIA is also responsible 
for ensuring successful signature on-
campus events that engage P.E.O. 
Sisterhood members annually and bi-
annually in the life of the College.
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THE APPLICATION PROCESS 
Nominations and applications will be accepted until the position is filled. However, to ensure 
maximum consideration, please submit your materials by March 31 (when the Search Committee 
will begin reviewing resumes). To apply, please submit a cover letter, résumé, and at least three (3) 
professional references electronically (PDF format) to search@gonsergerber.com. References will not 
be contacted until later in the search process.

Inquiries and nominations may be directed in confidence to:
Kent Huyser
Partner
Gonser Gerber LLP
khuyser@gonsergerber.com
816.509.9997

Diverse and traditionally underrepresented candidates are encouraged to apply.

Additional information about Cottey College can be found at https://cottey.edu/ 
Cottey College is an equal opportunity employer and is committed to providing equal opportunity to 
its students and employees in all aspects of campus life. The College does not unlawfully discriminate 
in educational programs, recruitment and admissions of applicants, school-administrated activities 
or programs, or employment opportunities, policies, or practices on the basis of race, religion, color, 
national origin, citizenship, age, disability, veteran status, sexual orientation, or any other status 
protected by law. In addition, and in accordance with Title IX of the Educational Amendments of 
1972, Cottey College does not unlawfully discriminate on the basis of sex in its educational programs, 
school-administrated activities or programs, or employment opportunities, policies, or practices. 
Cottey College has designated Title IX coordinators to handle all inquiries regarding its efforts to 
comply with and carry out its responsibilities under Title IX of the Educational Amendments of 1972. 
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