
 

 

 

 

 

 

Position Description 

 
POSITION TITLE:   Director of Development 

DEPARTMENT:   College Advancement/Austin Community College Foundation 

POSITION STATUS:  Full-Time (12-month) 

POSITION REPORTS TO:  Senior Director, Leadership Giving 

Position Summary 
The Director of Development supports the long-term success of the Austin Community College 
Foundation by cultivating and stewarding meaningful donor relationships. Reporting to the 
Senior Director of Development, Leadership Giving, this position manages a personal portfolio 
of prospects and donors while guiding strategic fundraising initiatives that align with the 
College’s mission and philanthropic priorities. The director collaborates closely with 
advancement staff, faculty, and foundation board members to drive donor engagement, 
campaign growth, and a culture of philanthropy. 
 
Description of Duties and Tasks 

• Cultivate, solicit, and steward a portfolio of 100-150 annual and major donors and 

prospects to advance institutional priorities. 

• Support the planning and implementation of donor strategies aligned with the 

College’s academic programs, scholarships, and community impact. 

• Partner with faculty, staff, and advancement leadership to develop compelling donor 

proposals, stewardship reports, and campaign communications. 

• Assist in identifying, qualifying, and referring prospects to the Senior Director of 

Development, Leadership Giving for cultivation at higher giving levels. 

• Collaborate with colleagues across advancement (Annual Giving, Stewardship, 

Marketing) to create seamless and personalized donor experiences. 

• Participate in the design and execution of donor recognition events, giving days, and 

campaign launches. 

• Ensure timely and accurate donor tracking, reporting, and call reports in the CRM 

system. 

• Monitor and report on progress toward goals, including number of visits, solicitations, 

gifts closed, and pipeline movement. 



• Represent ACC and the foundation at events, meetings, and community functions to 

cultivate relationships and enhance philanthropic awareness. 

• Contribute to special campaigns, initiatives, and proposal development as assigned. 

• Perform other duties as assigned in support of advancement and foundation goals. 

 

Education 

Bachelor’s degree or associate degree and two additional years of relevant experience 

required. Bachelor’s degree in nonprofit management, communications, business, or a 

related field preferred. 

 

Work Experience 

Three years of professional experience in fundraising, development, or donor engagement 
required. Experience with major gifts, annual giving, or campaign development in higher  
education or a nonprofit environment preferred. Experience with Raiser’s Edge or a similar 
CRM platform preferred. 
 
Knowledge 

• Fundraising strategies, relationship management, and donor stewardship principles. 

• Proposal development, event support, and constituent communications. 

• Higher education or nonprofit advancement models. 

• Prospect research and donor pipeline development. 
 
Skills 

• Excellent written, verbal, and interpersonal communication skills. 

• Strategic relationship-building and donor engagement. 

• Planning, time management, and follow-through. 

• Data-informed decision-making and reporting. 

• Ability to collaborate across departments and collaborate with internal and  
external partners. 

• Discretion in handling confidential donor and foundation information. 
 
Technology Skills 

• Proficiency with fundraising CRM systems (e.g., Raiser’s Edge). 

• Proficiency in Microsoft Office Suite and Google Workspace. 

• Familiarity with data tracking and campaign analytics. 
 
Special Requirements 

• Reliable transportation for local Austin area travel. 

• Availability to attend evening and weekend events. 
 
Physical Requirements 



• Work is performed in office and community settings. 

• Subject to standing, walking, sitting, bending, and occasional lifting of items up to 20  
pounds. 

 
Posting Summary: 
At Austin Community College, building community is at the heart of everything we do. As the 

Director of Development, you'll contribute to donor engagement strategies aligned with 

institutional goals helping advance scholarships, programs, and partnerships that change lives 

across Central Texas. 

 

Reporting to the Senior Director of Leadership Giving, this role manages a dynamic donor 

portfolio, designs giving strategies aligned with College priorities, and partners with faculty, 

staff, and Foundation leadership to grow meaningful relationships and long-term support. If 

you’re an experienced fundraising professional who demonstrates strategic planning and 

consistent follow-through — and you're ready to embody ACC’s values of Courage, 

Compassion, Joy, and YES! — we’d love to meet you. 
 
What You’ll Do In Your First Year: 
 
First 90 Days 

• Learn ACC’s institutional priorities and the foundation’s current donor pipeline. 

• Review giving history and engagement strategies for assigned portfolio prospects. 

• Begin donor outreach and stewardship touchpoints to build familiarity and momentum. 
 
Within 6 Months 

• Conduct discovery visits and qualify new donor prospects in alignment with giving 

capacity and interests. 

• Collaborate with advancement colleagues to create compelling proposals, events, and 

stewardship reports. 

• Meet activity benchmarks for visits, contacts, and gift solicitations. 

 
By End of Year 

• Cultivate, solicit, and close leadership or major gifts aligned with college priorities. 

• Identify and refer prospective major donors to the Senior Director of Leadership Giving. 

• Strengthen cross-campus relationships with faculty and staff to support proposal 
development and donor engagement opportunities. 

 
To Apply  
Nominations and applications will be accepted until the position is filled. Inquiries, 
nominations, and applications may be directed in confidence to Gonser Gerber Search at 
search@gonsergerber.com . To apply, please submit a cover letter, résumé, and three (3) 

mailto:search@gonsergerber.com


professional references. References will not be contacted until later in the search process. 
Diverse and traditionally underrepresented candidates are encouraged to apply. 


